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Trustee Vacancies

We are looking for highly skilled people to volunteer as Trustees to support the Chief Executive in taking forward the strategic development of the charity. 
We are going through an exciting period of change and growth, and are looking for people who can add a range of skills and experience to our board. 
Would you like to contribute to our development as the leading circus education organisation in the North of England and the circus hub for the north, harnessing the power of circus to effect social change and transform people’s lives?

Could you contribute some of the skills set out in our Trustee Skills Profile- in particular this year we are seeking new trustees with expertise in the areas of:
· Senior  management at strategic or CEO level
· Senior experience in Circus or Performing Arts

· Buildings and development experience
Trustees meet 4 times per year, with opportunities to get involved in other activities according to your own interests and availability.
How to apply:

Please complete the attached form and email to craig@greentop.org
by August 26th 2011.
Terms of reference for Trustees
Greentop is a registered Charity and a Company limited by guarantee, and legal accountability is held by Trustees who also act as company directors.

Trustees are appointed at the AGM, following a recruitment process designed to ensure the trustees collectively have the range of skills, knowledge, understanding and experience needed to hold legal responsibility for the organisation, as set out in the Skills Profile for Trustees.

Trustees are obliged to:

· Ensure that Greentop complies with:

· its aims and objects, 

· regulatory requirements of Companies House and the Charities Commission

· relevant legislation, 

· requirements set down by funders, and 

· its memorandum and articles of association or other governing instrument.

· Ensure the financial solvency, stability and probity of Greentop

· Safeguard and positively promote the good name and values of Greentop

· Monitor the performance of the Chief Executive, providing line management support and supervision in line with policies and procedures or delegating this function as appropriate.

· Agree a schedule of delegated decision making and authority to the Chief Executive, which should ensure that the Chief Executive:

· develops and implements a strategy, business plan and budget

· maintains effective policies for the adequate running of the organisation

· effectively carries out all other delegated duties on behalf of the trustees

· engages in effective communication, consultation and management of all internal and external partners in order to achieve good management of the charity

In pursuance of these responsibilities, each Trustee will be required to:

· Attend at least 75% of full Trustees’ meetings (which will be approximately quarterly).

· Read papers, emails etc

· Lead and contribute to discussions

· Attend training sessions as arranged from time to time to support them in their role.

Directors may be asked to undertake other duties which, as required and as appropriate, include:

· Assist with drafting or reviewing of policies, reports, accounts or financial statements etc

· Support recruitment and selection processes as required and as appropriate

· Liaise with or attend other meetings or otherwise make input and contributions based on their skills and expertise, as required by the Chief Executive in order to effectively manage and develop the organisation

Skills Profile for Trustees
A) Each Trustee will be required to demonstrate the following key skills and attributes:

· Commitment to the concept and values of Greentop

· Willingness, ability and availability to devote the necessary time and effort.

· Understanding of the important legal role of charitable trustee/ company director

· The ability to carry out their Director/ Trustee role with sufficient independence and without major conflict of interest

B) In addition, the Directors as a whole will require the following:

· A sound understanding of effective charitable governance

· Understanding of accountancy and accounting practice, preferably including a sound grasp of business finance

· An up to date knowledge of employment law

· Understanding of the legal and regulatory requirements of company and charity law

· Strategic advocacy and management capabilities

· An understanding of charitable funding, contract management, and social enterprise

· Knowledge understanding or experience of the organisation’s areas of work, including 

· education

· circus or the wider arts field, 

· community engagement/ regeneration

Greentop Trustees Nomination Form

Potential new trustees are asked to complete this form as part of the recruitment process.
Name: 






Phone number:

Contact address: 





Email:

A) Greentop’s ‘Skills Profile for Trustees’ sets our core attributes which are requirements for all trustees:

a) Commitment to the concept and values of Greentop

b) Willingness, ability and availability to devote the necessary time and effort.

c) Understanding of the important legal role of charitable trustee/ company director

d) The ability to carry out their Director/ Trustee role with sufficient independence and without major conflict of interest

I confirm that I meet the above requirements:
(
Based on the above, what motivates you to be part of Greentop’s board?

	


B) Greentop’s ‘Skills Profile for Trustees’ sets out additional skills which the trustees collectively require. 
Please indicate which of these skills you consider you bring to the board- you are not expected to bring ALL of the below.
	e) A sound understanding of effective charitable governance
	(

	f) Understanding of accountancy and accounting practice, pref. including business finance
	(

	g) An up to date knowledge of employment law
	(

	h) Understanding of the legal and regulatory requirements of company and charity law
	(

	i) Strategic advocacy and management capabilities
	(

	j) An understanding of charitable funding, contract management, and social enterprise
	(

	k) Knowledge understanding or experience of the organisation’s areas of work, including 
	a) education
	(

	b) 
	c) circus or the wider arts field, 
	(

	d) 
	e) community engagement/ regeneration
	(

	f) 
	g) youth provision
	(


Please expand on the above, giving examples of the skills experience and knowledge you feel you bring, or can bring, to the Board:

	


Please note the responses on this form (excluding personal contact details) may be made available to the appointments panel or to members at the AGM
�








